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Presentation Notes
Give brief introduction and explain that you have served on two NICET committees. Handled numerous certification issues within VSC 



Lesson Aim

Understand the 
licensing 
requirements in 
Virginia

1
Learn the NICET 
application 
process

2
Avoid common 
pitfalls that 
delay 
certification

3
Understand the 
recertification 
requirements

4



Why do I have 
to be here….?



Legislation 
in Virginia

• Deadline for Virginia certification is July 1st, 2021

• NICET Level II Certification in Inspection and 
Testing of Water-based Fire Protection Systems is 
the minimum standard of care for licensure.



Licensing in the 
Virginia:

• Senate Bill 1774 -Passed and has added 
sections to the Code of Virginia in particular 
sections 54.1-1147 and 54.1-1148 relating to 
the Board of Contractors; requirements for 
licensure; certification of fire sprinkler 
inspectors.



Code of Virginia -54.1-1147:

• A. No person may perform or offer to perform inspections of automatic fire 
sprinkler systems…unless certified…under this provision.

• B. The Board shall certify as an automatic fire sprinkler system inspector 
any person who receives (i) a level II or higher Inspection and Testing of 
Water-Based Systems certificate issued through the National Institute for 
Certification in Engineering Technologies or 

(ii) (similar program). The Board may suspend or revoke 
certification…for any person that does not maintain a certification.



Code of 
Virginia-54.1-
1147:

• C. …A person lacking certification…but 
participating in a training or apprenticeship 
program may perform…inspections so long 
as (i) (they) are accompanied by a 
certified…inspector and (ii) …inspection 
forms are signed by the certified…inspector. 



54.1-1148 Continuing Education:

The Board shall establish…requirements 
for continuing education as a 
prerequisite to renewal…The Board 
shall require evidence of knowledge of 
changes to the Virginia Statewide Fire 
Prevention Code.

These provisions shall become effective 
July 1, 2021.



NICET 
Certification 

• Level I is designed for technicians who perform limited job tasks under direct 
supervision.

• Level II is for technicians who perform routine inspection and testing tasks under 
general daily supervision

• The Inspection and Testing of Water-Based Systems exam is delivered on a 
computer at Pearson Vue Testing Centers. 

http://www.pearsonvue.com/nicet/


Application process

• This is where a lot of mistakes get made and it will hold 
up your certification-OR prevent you from being 
certified to begin with.

• Work History

• Is a complete description of positions held and work 
performed. All work activities, regardless of relevance 
to the certification, should be included. Evaluators 
review the submitted work history for any specialty 
areas for which the candidate applies. NICET keeps all 
submitted work history as part of the candidates record. 
Updates can be submitted online as part of the 
candidate’s profile.
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Maintain copies!!!



Application process

• Performance Measures

• A set of activities that a supervisor or someone in a 
supervisory capacity must verify that the candidate has 
performed satisfactorily. This section of the application 
must be completed by the verifier.

• Personal Recommendation- Required for Level III only

• Must be completed by professionals who are familiar 
with the technical capabilities and background of the 
applicant and can attest to the technical quality, 
responsibility, and ethics demonstrated in the 
applicant's work experience. A Personal 
Recommendation is a requirement for certification in all 
programs, but not necessarily all levels.



Work Experience for 
Level I
• 6 months of involvement with water-based fire 

protection systems inspection and testing activities. 
This may include up to 3 months of any 
combination of the following activities:

• Water-based systems installation, service, 
maintenance, and/or acceptance testing

• Governmental enforcement of inspection and 
testing requirements for water-based systems

• Insurance review of inspection and testing activities 
for water-based systems

• Water-based systems layout

• Fire alarm systems inspection





Work Experience 
Level II
• A minimum of 2 years of work experience in the 

inspection and periodic testing of water-based fire 
protection systems. This may include up to 3 months of 
any combination of the following activities:

• Water-based systems installation, service, 
maintenance, and/or acceptance testing

• Governmental enforcement of inspection and testing 
requirements for water-based systems

• Insurance review of inspection and testing activities for 
water-based systems

• Water-based systems layout

• Fire alarm systems inspection







• When completing the work history section on your application you 
will notice that there are two signature lines:

• Do Sign the applicant line

• Do not have your verifier sign unless directed by NICET- For first time 
applicants this is a Don’t



Presenter
Presentation Notes
WHY-BECAUSE MISTAKES CAN HAPPEN AND IF THE TECH TRIES TO SUBMIT ANOTHER WORK HISTORY TO CLARIFY A MISTAKE NICET WILL REQUIRE IT MTO BE SIGNED.  I would suggest that NICET have this workj history prioer to testing but you don’t need to submit as part of the original application. 



All information 
provided in 
candidate’s 
application is 
cross-evaluated 
with 
documents on 
file to verify the 
following: 

consistency of work experience 
accounts

1
appearance of signatures and 
initials

2
appropriateness of verifier and 
recommender and, as needed, 
through third-party entities 
including the following: 
•licensing bodies and authorities having 

jurisdiction 
•previous and current employers 
•other sources of official documentation 

3



If a work history 
must be 
modified:

• It must be accompanied by a letter 
explaining why the changes had to be 
made and then the work history form 
is cross signed by the verifier. 



Conditional Decision 
Letter (CDL)

• CDLs are mailed to all candidates 
that apply for certification but do 
not meet established 
requirements. The letter describes 
the requirements that still need to 
be met for the candidate to be 
awarded certification. It may 
take up to 60 days from date of 
receipt for CDL responses to be 
evaluated.

Presenter
Presentation Notes
This is what you want to avoid as this backs up the process. Keep in mind that certification requires passing of the exam and proper work history. 



Delays in receiving a certification:

• Note: Work experience documents submitted with applications to test are 
placed in the queue for evaluation when a candidate meets the exam 
requirements for a given subfield and level. Work experience documents 
received in response to Conditional Decision Letters (CDLs) are placed in 
the queue for evaluation upon their receipt. In both cases the documents 
are evaluated in the order they are placed in their respective queues. (first-
come, first-served) Based on the present workload, it may take up to 90 
days from the date a candidate meets an exam requirement for work 
experience documents to be evaluated and up to 60 days from date of 
receipt for CDL responses to be evaluated.



Code of 
Ethics

• NICET-certified engineering technicians and technologists recognize that the services they 
render have a significant impact on the quality of life for everyone. As they perform their duties 
and responsibilities on behalf of the public, employers, and clients, they shall demonstrate 
personal integrity and competence. Accordingly, certificants shall:

• Have due regard for the physical environment and for public safety, health, and well being. If 
their judgment is overruled under circumstances where the safety, health, property, or welfare 
of the public may be endangered, they shall notify their employer, client, and such other 
authority as may be appropriate. An employee shall initially express those concerns to the 
employer.

• Undertake only those assignments for which they are competent by way of their education, 
training, and experience.

• Perform their duties in an efficient and competent manner with fidelity and honesty.

• Admit and accept their own errors when proven wrong and never distort nor alter the facts in an 
attempt to justify their decisions.

• Avoid conflicts of interest whenever possible. When unavoidable, they shall disclose to their 
employer or client, in writing, any action that might create the appearance of a conflict of 
interest.

• Avoid receiving and granting bribery in all its forms.

• Strive to maintain their proficiency by updating their technical knowledge and skills in 
engineering technology.

• Not misrepresent or permit misrepresentation of their own or their associate's academic or 
professional qualifications nor exaggerate their degree of responsibility for any work.

• Not reveal facts, data, or information obtained in connection with services rendered without 
prior consent of the client or employer except as authorized by law.



Examples taken from DPOR rules:

4. Negligence or incompetence in 
the practice of a tradesman, 

liquefied petroleum gas fitter, 
natural gas fitter provider, backflow 
prevention device worker, elevator 
mechanic, accessibility mechanic, 
or water well systems provider, or 
automatic fire sprinkler inspector;

5. Misconduct in the practice of a 
tradesman, liquefied petroleum gas 

fitter, natural gas fitter provider, 
backflow prevention device worker, 

elevator mechanic, accessibility 
mechanic, or water well systems 

provider, or automatic fire sprinkler 
inspector; 



Breakdown 
of NICET 
Certified 
Inspectors in 
Virginia as 
of Oct 1. 

Inspection and Testing of Water-Based 
Systems in Virginia

Level I: 94

Level II: 77

Level III: 62

Total: 233



67 as of October 12th

DPOR Certified Inspectors



Testing

You will not have time to look up the answer for 
every question. That is by design. The test is 
intended to evaluate competency, not the fact that 
you can look up answers. A competent inspector 
should be able to answer 60% to 70% of the exam 
questions without having to reference NFPA 25.

The exam will be literal. Don’t confuse ‘industry 
jargon’ with what NFPA 25 says. Also don’t get IFC 
rules confused with NFPA 25.



How to 
prepare:

Do not rely on how your company 
operates, how an AHJ enforces the 
standard or what someone told 
you the standard says….

Know the standard!



Resources for 
testing support

Fire Tech Productions-
available through the AFSA. 
This program is good for 
those that already have 
experience in the industry.

0 experience? ITM training 
program! 



Recertification:

90 points per 
certification 

level

72 points are 
awarded for 

being an 
active 

practitioner

18 points are 
required for a 
3-year period 

All 
recertification 

submittals 
are done 

online



Helpful hint

• Don’t wait until the last minute to recertify

• Get your training points

• Set up your online account 

• Update your records regularly 



What counts 
for 
recertification:

Additional Education Maximum 72 
points per 3-year period

Advance the profession Maximum 45 
points per 3-year period

Certification activity Maximum 90 
points per 3-year period

Special exam Maximum 45 points per 
3-year period



Can you conduct 
in-house training 
programs?

1 point per contact hour 

Informal courses (workshops, seminars, distance 
learning, technical presentations at meetings, 

company-sponsored, in-house training sessions)

Yes!



Keep a 
roster

Record start time:

End time: minimum of 45 minutes for hour credit 
less than 45 minutes is worth .5 

Topic:

Instructor:

Each attendee’s signature:



Conclusion
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